TONG Cuc THUE o N CONG HOA XA HQI CHU NGHIA VIET NAM
CUC THUETPHANOI SR : ~ Doe. lap -Twdo- Hanh phiic

S6: 2206 cT-TNCN Ha NG, ngang thing 02 nam 2017
Vv quyét toan thué TNCN
n#im 2016 va chp MST NPT

Kinh gtri: _ ]
- Céce co quan, don vi hanh chinh, sy nghiép, doan thé;
- Cac doanh nghiép, t6 chirc kinh té.

Thi hanh Luat Thué thu nhép c4 nhan (TNCN), Luét Quén ly thué va cdc
vin ban huéng dan thi hanh;

Cin ctr Thong tu sb 111/2013/TT-BTC ngay 15/8/2013 (Théng tu sb
111/2013/TT-BTC), Théng tur sé 156/2013/TT-BTC ngay 06/11/2013 (Thong tu
s6 156/2013/TT-BTC), Théng tir s6 119/2014/TT-BTC ngay 25/8/2014; Thong
tu sb 128/TT-BTC ngdy 05/9/2014, Théng tw sé 92/2015/TT-BTC ngiy
15/6/2015 (Théng tr sb 92/2015/TT-BTC) ciia Bé Tai chinh va cic vin ban
hudng dan thi hanh;

D& dam bao thuc hién théng nhit theo quy dinh cita phép luat, Cuc Thué
huéng dan nhimg ndi dung hru ¥ khi the hién QTT TNCN nim 2016, cip MST
cho NPT déi vdi cic co quan, don vi, doan thé, doanh nghiép, t6 chirc kinh té, c4
nhén tra thu nhap, sau ddy goi chung 1 16 chirc tra thu nhip (TCTTN) va ¢4 nhan
QTT TNCN nhur sau:

Phin I. Nhitng diém lwu y vé chinh sich thué khi thwe hién QTT
TNCN:

I. Céc trudng hop QTT TNCN nim 2016:

1. B&i v6i TCTTN tir tién lirong, tién cong:

- TCTTN thuéc dién chju thué TNCN dbi v6i thu nhép tir tién lwong,
tién cong co trach nhiém khai QTT TNCN va QTT TNCN thay cho céc c4 nhin
c6 uy quyén khéng phan biét cé phét sinh khau trir thué hay khong phat sinh
khAu trir thué. Truong hop td chirc, ¢4 nhan khéng pht sinh tra thu nhép thi
khéng phai khai QTT TNCN.

- TCTTN chia, tach, hop nhit, sip nhap, chuyén ddi, giai thé hoiic
ph4 san theo quy dinh cita Luét Doanh nghiép thi phai QTT ddi véi s6 thué
TNCN da khau trir va cip chirng tir khiu trir thué cho ngudi lao dong dé lam co
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. 50 cho ngudi lao dong thuc hién QTT TNCN Tru'ong h0'p chuyen dbi loa1 hmh

. doanh nghlep ma bén tiép nhan ké thira toan bd nghia vu v thué ciia doanh
nghiép trirde chuyén d6i thi doanh nghiép trude chuyén dbi khong phai khai
QTT dén thoi didm c6 quyét dinh vé viéc chuyén di doanh nghiép. Bén tiép
nhén thue hién khai QTT ndm theo quy dinh.

Trudng hop TCTTN giai thé, chim dirt hoat ddng c6 phét sinh tra thu
nhip nlmng khong phét sinh khiu trir thué TNCN thi TCTTN khong thirc hién
QTT TNCN, chi cung cép cho co quan thué (CQT) danh sach cé nhan d4 chi tra
thu nhép trong nam (néu c6) theo miu sb 05/DS-TNCN ban hanh kém theo
Théng tir s& 92/2015/TT-BTC cham nhit 13 ngay thi 45 ké tr ngdy c6 quyét
dinh v& viéc giai thé, chdm dit hoat dong. '

Déi v6i Cong ty xb s6, doanh nghiép bao hiém, doanh nghiép ban hang da
cAp khong phai khai QTT dbi véi nghia vu khiu trir thué TNCN ciia céc c nhén
Jam dai 1y xb s6, dai Iy bao hidm, bén hang da cép. Tuy nhién, di véi t& khai
ctia ky thang/ky quy cudi ciing trong nim, phai kém theo Phu luc theo méu sb
01-1/BK-XSBHDC ban hanh kém theo Thong tir s6 92/2015/TT-BTC (khong
phén bit c6 phat sinh khiu trlr thué hay khéng phét sinh khau trir thué).

2. Péi véi c4 nhan cé thu nhap tir tién lwong, tién cbng truc tiép QTT véi
CQT: '

C4 nhan cu tri ¢6 thu nhap tir tién lwong, tién céng cé trach nhiém khai
QTT néu c6 s6 thué phai ndp thém hoic co s6 thué ndp thira dé nghi hoan hoc
bu trir vao ky khai thué tiép theo trir cic trudng hop sau:

- C4 nhén c6 s6 thué phai nép nhé hon s6 thué di tam ndp ma khong co6
yéu ciu hoan thué hodc bt trir thué vao ky sau.

- C4 nhan c6 thu nhép tix tidn luong, tién cong ky hop ddng lao dong tir 03
thang tré 1én tai mot don vi ma ¢6 thém thu nhap véng lai & cdc noi khac binh
quén thang trong ndm khéng qué 10 triéu ddng, d4 dwgc TCTTN nhip khéu trir
thué tai ngudn theo ty 18 10% néu khong c6 yéu cau thi khéng QTT d6i voi phan
thu nhép nay. '

- C4 nhén duoc ngudi sir dung lao doéng mua bao hiém nhan tho (trir bao
hidm huu trf tu nguyén), bao hiém khéng bat budc khac cé tich liiy vé phi béo
hiém ma ngudi st dung lao dong hoZc doanh nghiép bao hiém d& khéu trir thud
TNCN theo t¥ 1& 10% trén khoan tién phi bao hiém tiwong tng véi phan nguoi
str dung lao dong theo hudng dan tai Khoan 2, Piéu 14 Thong tu sd
92/2015/TT-BTC thi khong phai QTT dbi véi phan thu nhap nay.
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Trudng hop cé nhan cu tri 1a ngudi nude ngoai két thitc hop dong lam
viéc tai Viét Nam khai QTT v6i co quan thué truéec khi xuét canh.
Liuu y: C4 nhén 1am dai Iy xd s6, dai Iy bao hiém, ban hang da cip néu

phét sinh thué TNCN phai ndp thém trong truong hop Cong ty xb sb kién thiét,

doanh nghiép bao hiém, doanh nghiép ban hang da cip chua khiu trir thué do
chua dén. mirc phai ngp thué thi cudi nam c4 nhén thyc hién khai thué vao tor
khai nim theo miu sd 01/TKN—XSBHDC ban hinh kém theo Théng tir sb
92/2015/TT-BTC.

I1. V& vide uy quyén QTT TNCN:

C4 nhén c6 thu nhép tir tién lucmg, tidn cong iy quyen cho TCTTN QTT
thay trong cac truong hop sau:

Cé nhén chi c6 thu nhép tir tién hrong, tién cong ky hop ddng lao dong tir
03 thang trd 18n tal mét TCTTN va thuc té dang 1am viée tai dé vao thdi diém
uy quyén QTT, k& ca trudng hop khéng lam .viéc da 12 thang trong nidm duogc
Gy quyén QTT tai TCTTN d6 ddi v6i phén thu nhap do td chitc d6 chi tra, ké ca
trudng hop ¢4 nhan déng thii c6 thu nhép tir bao hiém nhén tho (trir bio hiém
huu tri tu nguyén), bao hiém khong bét bude khéac c6 tich Iy vé phi bao hiém
ma d3 khiu trir thué TNCN 10%.

Ca nhan c6 thu nhap tir tién luong, tién cong ky hop ddng lao dong tir 03
théng tr& 16n tai mOtTCTTN va thue té dang lam viée tai d6 vao thoi diém uy
quyénQTT, k& ca trudong hop khéng 1am viée di 12 thang trong nim, ddng thoi
c¢6 thu nhép vang lai & céc noi khic d3 dwoc don vi tra thu nhap khiu trir thué
10% ma khdng ¢6 yéu cAu QTT dbi véi phin thu nhap ndy. Néu c4 nhén ¢ yéu
cAu QTT déi véi thu nhap ving lai thi c4 nhan truc tiép QTT véi CQT.

Trudong hop TCTTN thuc hién viéc t6 chirc lai doanh nghiép (chia, tich,
hop nhét, sap nhép, chuyén dbi) va ngudi lao dong duoc didu chuyén tir td chire
cii dén t6 chirc méi (t6 chirc durge hinh thanh sau khi t& chirc lai doanh nghiép),
néu trong ndm ngudi lao dong khong cé thém thu nhép tir tidn Ivong, tién cong
tal mo6t noi nao khac thi duge uy quyén QTT cho té chirc méi QTT thay déi véi
c4 phan thu nhap t§ chic cii chi tr (t6 chitc méi phai thu lai chimg tir khau trir
thué TNCN do t6 chirc cii d& cip cho ngudi lao dong). Trirdng hop didu chuyén
ngudi lao dong gifra cac td chirc trong ciing mdt hé théng nhu: Tép doan, Tong
cbng ty, Cong ty me - con, Tru s& chinh va chi nhanh thi cling dugc ap dung
nguyén tic Gy quyén QTT nhu dbi véi truomg hop t6 chirc lai doanh nghiép.
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C4 nhén ity quyén cho TCTTN quyét toan thay theo méu s6 02/UQ-QTT-
TNCN ban hanh kém theo Théng tu s6 92/2015/TT-BTC, kém theo ban chup
‘héa don, chimg tir chimg minh déng gop tir thi€n, nhén dao, khuyén hoc (néu
co). ' ' :

Trudmg hop TCTTN ¢6 sb lwong 16n ngudi lao dong Gy quyén QTT thi
TCTTN c6 thé lap danh sach cac ca nhan ty quyén trong d6 phan 4nh diy dd
cc ndi dung tai miu s§ 02/UQ-QTT-TNCN, déng thoi cam két tinh chinh x4c,
trung thuc va chiu trach nhiém trudc phéap luét vé sb liéu, ndi dung trong danh
sach. '

TCTTN chi thyc hién QTT thay cho c4 nhan déi véi phan thu nhép tir tién
Iuong, tién cong ma c4 nhan nhin duge tir TCTTN. Trudng hopTCTTN sau khi
thuc hién chia, tach, hop nhét, sap nhap, chuyén dbi doanh nghiép va thuc hién
QTT theo 1y quyén ctia ngudi lao déng dugc didu chuyén tir td chizc cii sang thi
td chirc méi c6 trach nhiém QTT dbi v6i ca phén thu nhdp do tb chitc cii chi tra.

III. Can ct tinh thué: thu nhap chiu thué va tinh thué:

1. Khoan thu nhap khéng tinh vao thu nhap chju thué
Quy dinh vé& khong tinh vao thu nhdp chiu thué TNCN dbi véi trg cip
chuyén ving mét 14n dbi véi ngudi Viét nam di lam viéc & nudc ngodi, ngudi
Viét Nam cur tri dai han & nuée ngoai vé Viét Nam 1am viéc; khoan ngudi sir
dung lao ddng mua cho ngudi lao dong san ph'fim bao hiém khoéng bét bude va
khong c6 tich lily v& phi bao hidm; khoan chi v& phuong tién dua dén ngudi lao
dong tr noi & dén noi 1am viéc va nguoc lai theo quy ché ctia don vi.; khoan tién
nhan duge do TCTTN chi ddm hiéu, hi cho ban than va gia dinh ngudi lao dong
theo quy dinh chung ctia TCTTN va phit hop v6i mirc xac dinh thu nhép chiu
thué thu nhap doanh nghiép tai khoan 1, khoan 3, khoan 4 Khoan 5 Piéu 11
Théng tir s& 92/2015/TT -BTC. '
- Céc khoan phu cap, tro cap khong tinh vao thu nhép chiu thué dugc téng
hop tai Danh muc téng hop céc khoan phu cép, trg cip do co quan nha nude cé
thim quyén ban hanh 1am co s& x4c dinh thu nhp chiu thué TNCN tir tién
lwong, tién c6ng, ban hanh tai Céng vin sb 1381/T CT-TNCN ngay 24/4/2014
ctia Téng cuc Thué.
, 2. Quy dinh vé& quy d6i thu nhép chju thué nhan dugc bing ngoai té ra
“d6ng Viét Nam tai Diu 13 Théng tir s6 92/2015/TT-BTC.
3. Quy dinh v& cin cit tinh thué dbi véi tién tich lily mua bao hiém khéng
bat bude do ngudi sir dung lao déng mua cho ngudi lao ddng tai Khoan 2, Pidu
14 Thong tu sb 92/2015/TT-BTC.



4. Quy dinh v& quy dbi thu nhap khéng bao gdm thué thanh thu nhap tinh
thué, 14 thu nhép thuc nhin (khéng bao gbm thu nhap dugce mién thué) cong (+)
céc khoan loi ich do ngudi st dung lao dong tra thay cho ngudi lao dong (néu
co) tru (-) cdc khodn giadm trir. Truong hgp ngudi st dung lao dong 4p dung
chinh sach “tién thué gia dinh”, “tién nha gi4 dinh thi thu nhép lam cin ci quy

. @i thanh thu nhap tinh thué khong bao gdm “tién thué gia dinh”, “tién nha gia’

dinh”. Trudng hop-trong cc khoan tra thay c6 tién thué nha thi tién thué nha
tinh vio thu nhép 1dm cin cir quy dbi bang sé thuc trd nhung khong vuot qué
15% téng thu nhap chiju thué phét sinh tai don vi khong phan biét noi tra thu
nhép (chua bao gdm tién thué nha thuc t& phat sinh, “tién nha gia dinh” (néu
¢6)) tai Didu 14 Thong tu s6 92/2015/TT-BTC.

5. Giam trur gia canh

NPT da dang ky va ¢é déy da hd so chimg mihh NPT theo quy dinh tai
diém g, khoan 1, Pidu 9 Théng tir s& 111/2013/TT-BTC thi dirgc tinh giam trir
gia canh trong nim 2016, ké ¢a trwong hop NPT chuwa dwoc CQT cip MST.

IV. Hb so QTT TNCN:

Ho so khai QTT TNCN nim 2016 thue hién theo huéng din tai Piém
b.2.1, Khoén 2, Pidu 21; Khoan 6, Khoan 7, Pidu 24; Phu Luc sb 02 ban hanh
kém theo Théng tu sé 92/2015/TT-BTC:

1. Dbi voi TCTTN tir tién luong, tién cong:

T& khai sb 05/QTT-TNCN, va céc Phu luc bang ké sb: 05-1/BK-QTT-
TNCN, 05-2/BK-QTT-TNCN, 05-3/BK-QTT-TNCN.

2. Dbi v6i cac ¢4 nhan cir trit ¢6 thu nhap tir tién luong, tién céng QTT truc
tiép véi CQT:

Tor khai mAu sé 02/QTT-TNCN, Bang k& mau sb 02-1/BK-QTT-TNCN.

Ban chup céc chimg tir chimg minh s6 thué da khau trir, & tam ndp trong
nim, sé thué d3 ndp & nudc ngodi (néu cb). Ca nhan cam két chiu trich nhiém
vé tinh chinh x4c ciia céc thong tin trén ban chup d6. Trudng hop TCTTN khéng
cép chimng tir khéu trir thué cho ¢4 nhan do TCTTN ¢4 chdm dut hoat dong thi
CQT cén ctr co s& dit lidu cta nganh thué dé xem xét xir Iy hd so QTT cho c4
nhan ma khéng bét budc phai cé ching tir khau trir thué.

Truong hop, theo quy dinh cha ludt phap nude ngoai, CQT nude ngoai
khong cép gidy xéc nhén sb thué da ndp, ngudi ndp thué c¢é thé ndp ban chup
Gidy chung nhéan khiu trir thué (ghi r& di ndp thué theo t& khai thué thu nhép
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nio) do co quan tra thu nhép cép hoiic ban chyp chimg tir ngén hang d6i véi sb
thué d4 ndp & nuée ngoai ¢6 xac nhan ciia ngudi ndp thué.

Ban chup céc hod don ching tir chimg minh khoan déng gop vao quy tur
thién, qu¥ nhan dao, quy khuyén hoc (néu co).

" Trudng hop c4 nhan nhan thu ohap tir céc té chitc Quéc t&, Pai stz quan,
Linh su quan va nhan thu nh4p tir nuéc ngoai phéi ¢6 tai liéu chimg minh vé sb
tién d4 tra cla don vi, td chirc tra thu nhap & nudc ngoai.

TCTTN truy cdp trang www.gdt.gov.vn hodc tncnonline.com.vn dé tai vé
mot trong céc phin mém ndp hd so khai thué qua mang iHTKK, phién bén
3.4.0, phin mém h3 trg ké khai thué HTKK, phién ban 3.4.1; phan mém TNCN
online, phién ban 3.3.1 d& tai cac T& khai, Phu Iuc bang ké kém theo trén dé khai
QTT TNCN nim 2016 (cap nhat khi ¢6 phién ban méi nhit trén céc img dung
ctia nganh thué).

V. Noi ndp hd so QTT TNCN:

1. B6i véi TCTTN:

Noi nép hd so QTT TNCN nim 2016 dbi véi TCTTN tir tién Iuong, tién
cong thuc hién theo huéng din tai diém c, khoan 1, Pidu 16 Thong tur sb
156/2013/TT-BTC.

TCTTN ndp hd so QTT TNCN tai Cuc Thué hosic Chi cuc Thué truc tiép
quan 1y, cu thé: |

TCTTIN 14 co s& san xuét, kinh doanh nép hd so khai thué tai CQT truc
tiép quan 1y t6 chic. '

TCTTN la co quan Trung wong; co quan thude, truc thudc B, nganh,
UBND cép tinh; co quan cAp tinh ndp hd so khai thué tai Cuc Thué noi t6 chitc
déng tru sé chinh. | '

TCTTN 14 co quan thudc, truc thugc UBND cip huyén; co quan cp
huyén nop hd so khai thué tai Chi cuc Thué noi t6 chitc déng try s& chinh.

TCTTN 13 cic co quan ngoai giao, tb chirc qudc té, vin phong dai dién
clia cac t& chirc nuée ngoai ndp hd so khai thué tai Cuc Thué noi 6 chirc déng
tru sé& chinh.

2. P6i véi ca nhan cur trd ¢6 thu nhap tir tién luong, tién céng QTT truc
tiép v6i CQT:



2.1. C4 nhan c6 thu nhép tir tién luong, tién cong truc tiép khai thué thi
noi ndp hd so QTT 13 Cuc Thué noi c4 nhén ndp hd so khai thué trong nam.
2.2. Ca nhén cé thu nhéflp tir tién luong, tién cong tir hai noi trd 1én thudc
dién QTT tryc ti€p v6i CQT thi noi ndp hd so QTT nhu sau:
- Ca nhén 44 tinh glam trir gia canh cho ban thén tai TCTTN nao thi ndp
hé so QTT tai CQT trirc tiép quan ly TCTTN do. Trudng hop ca nhén cé thay

d6i noi lam viée va tai TCTTN cudi cting c6 tinh giam trir gia canh cho ban than
thi ndp hd so QTT tai CQT quén Iy TCTTN cudi ciing. Trudng hop c4 nhan c6

thay d6i noi lam viéc va tai TCTTN cudi cling khéng tinh giam trir gia canh cho

ban than thi ndp hd so QTT tai Chi cuc Thué noi ¢4 nhan cu tri (noi ding ky
thuong tri hodc tam tri).

- Trudng hop cé nhan chwa tinh giam trir gia canh cho ban thin & bét ctr
TCTTN ndo thi ndp hd so QTT tai Chi cuc Thué noi ¢4 nhan cu tri (noi ding ky
thudng tri hodic tam trd).

2.3. Trudng hop ca nhén khéng ky hop ddng lao ddng, hoidc ky hop dong
lao dong dudi 3 thang, hodc ky hop dc‘")ng cung cép dich vu ¢6 thu nhap tai mét
noi hodic nhidu noi da khéu trir 10% thi QTT tai Chi cuc Thué noi ¢4 nhan cur tr
(noi déng ky thuong tri hodc tam trd).

2.4. C4 nhan trong nim c6 thu nhép tir tién luong, tién céng tai mot noi
ho#c nhidu noi nhung tai thoi didm QTT khéng 1am viéc tai TCTTN ndo thi noi
ndp hd so QTT 13 Chi cuc Thué noi c4 nhén cur tri (noi dang ky thudng tril hodc
tam tra).

Phén II: Thire hi¢n QTT TNCN niim 2016:

1. Béi v6i TCTTN:

1. TCTTN quyét to4n thué TNCN thuc hién cic bude sau:

1.1. Cép nhat MST cta cac ca nhén.

1.2. Cai dit phdn mém hd trg khai QTT TNCN: truy cép trang
www.gdt.gov.vn hodc tncnonline.com.vn, téi phén mém hd trg k& khai HTKK,
khai thué dién tir iHTKK hoc hd tro QTT TNCN,

1.3. Khai QTT: stt dung mét trong cdc phin mém trén, nhap dir ligu vao
cac phu luc bang ké trude, dir liéu tir phu luc tu dong két chuyén sang to khai
QTT. .

1.4. Két xuét dit 1iéu ra file Excel d& luu tai TCTTN, két xuét dit liéu ra
file XML dé gii CQT.

1.5. Giri hé so QTT:
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- Pi v&i TCTTN khai thué khai thué dién tir:

_ Str dung phan mém ké khai dién tr GHTKK), truy cép vio trang:

. www.kekhaithue.gov.vn @& gui file dit liéu. D6i véi TCTTN khai thué dién tir st
dung dich vu TVAN thuc hién cac budc nhu trén thong qua cac nha cung cép
dich vu nay dé gii file dit liéu. TCTTN khai thué dién tr khong phai giri hd so
QTT bin giay

- Dbi v6i TCTTN chura khai thué dién ti:

Hb so QTT TNCN gbm File dit liéu QTT, hd so' QTT ban giy cé ky
tén, dong diu.

+.Gi file dir liéu QTT dén CQT theo mdt trong céc hinh thire:

. Gui file dir liéu trén trang thong tin dién ti: taenonlie.com.vn

Hoic file dit liéu ghi vao USB gu:l truc tiép tai B6 phan mot clra CQT truc
tiép quan 1y.

+ Gtri hd so QTT ban gidy dén CQT tryc tiép quan Iy.

‘TCTTN phai déng trang bia t&p vao hd so ban gidy. file dit lidu phai g
dén truéc hodc ddng thdi véi ban gidy.

1.6.Theo dbi két qua g file dit liéu: P51 véi TCCTN khai thué dién ti
theo doi két qua giri file dit liéu tai http://nhantokhai.gdt.gov.vn

TCTTN chua khai thué dién tir truy cdp vao trang tncnonlie.com.vn dé
theo d&i két qua. ,

1.7. Piéu chinh s6 lidu QTT: khi c6 sai st cin diéu chinh hodc nhén dugc
théng bao diéu chinh ciia CQT.

2. TCTIN quyét toan thué TNCN thay cho ngudi lao dong clia don vi:

Théng béo cho cac dbi tuong 14 ¢4 nhén cu tri c6 thu nhap tir tién luong,
tidn cong thudc dién Gy quyén cho TCTTN dé ca nhan I8p uy quyén QTT thay
mau 02/UQ-QTT-TNCN.

3. TCTTN cung cAp thong tin ho trg c4 nhén nguoi lao dong cia don vi
@61 v6i trudmg hop ca nhan tr QTT truc tiép véi CQT.

II. C4 nhén thudc TCTTN thuc hién tir QTT vai CQT:

TCTTN théng bao, huéng din ngudi lao dong thude don vi QTT tryc tiép
v6i CQT nhu sau: Céc c4 nhén thude dién phai QTT néu khong thude dién ty
| Quyén cho TCTTN quyét ton thay thi thuc hién QTT tryc tiép voi CQT, thyc
hién cac budc tuong tu nhu TCTTN.

Phan II1: CAp mi s6 thué ngudi phu thuje:

Thye hién theo Phy Iuc s6 01 kém theo cong vin nay

Pé nghj cac TCTTN, c4 nhén sém ndp hd so QTT TNCN va nép bing
phuong thitc khai thué dién tir néu dd ding ky khai thué dién tr, tranh ndp hd so
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ddn vao nhiing ngay cudi thoi han ndp hd so QTT, 31/03/2017 1a thdi han chim
nhét ndp hd so QTT nim 2016. Trong qua trinh thue hién cac TCTTN, ca nhéin
truy cép trang: www.gdt.gov.vn hodc tncnonlie.com.vn hodc hanoi.gdt.gov.vn
dé tra ctru cdc vin ban, tai cac phé“m mém, tai lidu huéng din cai dat, sir dung.
Néu c6 vuéng méc lién hé véi CQT truc tiép quén 1y d& hudng din, giai dép./.

Noi nhin : ' KT CUC TRUUNG
- Nhir trén;

- L&nh dao Cuc Thpé;

- Céc Chi cuc Thué quén, huyén thi x&;

- Cac Phong KTT, TH, TTHT, KKKTT, THNVDT;
- Luu VT, Phong TNCN. [53): 9 )

Nguyén Van Hb6




Phu luc s6 01
Cép mi s6 thué nguoi phu thude
(Kem theo cong van 56 EQ6CT/TNCN, ngay 16/2/2017)

Dé“mg thoi véi thue hién QTT TNCN nam 2016, viéc chp MST NPT théng qua
TCTTN duge tiép tuc thuc hién dbi vdi cae truomg hop NPT chua duoc cép MST.

1. Céc buéc thu thip théng tin va cip nid sb thué NPT

1.1. Thu thép thong tin NPT

Cin ¢t vao hd so chimg minh NPT hoic thong tin trén miu T& kbai ding ky
NPT giém trir gia canh, TCTTN thu thdp thong tin ciia NPT khai vao Phu luc 05-
3/BK-QTT-TNCN.

1.2. Nhép thoéng tin NPT

TCTTN truy cép trang: hitp://www.gdt.gov.vn, hodc
http://www. tncnonline.com.vn & tai Ung dung HTKK, iHTKK, QTT TNCN.

- TCTTN khai ddy da (100%) sb lwong NPT d4 tinh giam trir trong nam 2016
vao Phu luc 05-3/BK-QTT-TNCN. Péi véi NPT d& c6 MST, TCTTN chi khai céc chi
tidu s thir tu, ho tén NNT, MST NNT, ho tén NPT, MST NPT, quan hé v6i NNT,
thdi gian tinh giam trir cia NPT, khong khai céc thong tin khac cia NPT. Béi véi
NPT chua c6 MST, TCTTN khai diy du théng tin cia NPT theo quy dinh d&& CQT
thire hién cép MST NPT.

- Trudng hop TCTTN c6 yéu cdu cip MST NPT truée khi ndp hé so QTT
nim 2016 hodc TCTTN c¢6 sb luong 1én NPT chua dwoc cdp MST @& dam bao khai
diy di 100% NPT d3 tinh giam trir gia cnh trong nim 2016 thuc hién nhu sau:

+ TCTTN gii théng tin cia NPT cho CQT trude khi givi hd so QTT nim 2016
bang cach khai vao M&u 02TH - Tiéu dé trén céc ﬁhg dl,ing 132 “Péang ky NPT gidm trir
gia cénh” tén bidu miu “Béang téng hop ding ky NPT giam trir gia canh” (sau day goi
1a miu 02TH) dugc hd trg trén cic vmg dung HTKK, iHTKK va phin mém QTT
TNCN dén CQT. Cin ctr véo théng tin trén Mausé 02TH, CQT thyc hién cdp MST
cho NPT cila NNT.

+ Khi ndp hd so QTT TCTTN chi khai vao Phu luc 05-3/BK-QTT-TNCN déi
vo1 nhitng NPT @i c6 MST trudce thoi diém QTT nim 2016 va nhitng NPT chura c6
MST (bao gdm ca nhitng NPT d4 khai vao miu 02TH nhumg chua dugc cip MST
thanh cong). Truong hop NPT 4dd khai vao méu 02TH nhung da duoc théng béo cp
MST thanh céng thi khéng phai khai lai vao Phu luc 05-3/BK-QTT-TNCN.

+ Truong hop d4 khai théng tin NPT vao Phu luc 05-3/BK-QTT-TNCN nhung
van c6 yéu cdu duge cip trude MST cho NPT thi st dung chirc nang “Tai dit lidu tir
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Phu luc 05-3/BK-QTT-TNCN trén t& khai 05/QTT-TNCN” tai man hinh chirc ning
“Diing ky NPT gidm trit gia canh” méu 02TH, dé 14y di lidu giri CQT ddi véi nhimg
NPT d3 ¢6 diy di thong tin. | |

- TCTTN thuc hién in, két xuét di lidu Bang tdng hop ding ky NPT giam trir
gia canh mau 02TH hoéc bd t& khai QTT TNCN 05/QTT-TNCN va cac Phu luc kém
theo giri dén CQT truc tiép quan ly.

Céac TCTTN nép hd so khai thué dién tir qua iHTKK: khéng cin in hb so.

Céc TCTTN chua khai thué dién tir s& in ra hd so gidy va ky, déng diu.

Luu y: Truong hop théng tin NPT chi ¢6 nam sinh nhung khéng c6 ngay, thing
thi 14y ngay 01 théng 01 nhép vao chi tiéu “Ngay sinh” ( 01/01/n&m sinh). NPT da
c6 MST thi nhdp cac chi tiéu huéng din néu trén, NPT tir da 14 tudi tré 1én thi nhép
cbt chitng minh nhén ddn (nguoi nudce ngoai nhip hé chiéu), NPT duéi tubi trén thi
nhap cac chi tidu trén gidy khai sinh.

Chi tiéu quéc tich nguoi Viét Nam mic dinh 13 “Viét Nam”, ngudi nréc ngoai
chon “Khdac”, chi tiéu qubc gia nhap trong tur.

1.3. Giri thong tin NPT dén CQT truc tiép quén ly:

+ TCTTN khai thué dién tir: giri file dif liéu 1én trang:
www.kekhaithue.gov.vn ; khéng phai ndp ho so gidy.

+Péi véi cdc TCTTN chura thyc hién khai thué dién tir

Két xuit file dir liéu giri 1én trang: tncnonline.com.vn, giri ban gidy dén “Bo
phan mdt cira” CQT trirc tiép quan Iy twong tw nhu giri hd so QTT TNCN.

Hogc g truc tiép ca ban gidy va file dit lidu (USB) tai “ bd phén mét cira”
CQT truc tiép quan ly.

Luru §: TCTTN két xuét dit liu file Excel dé luu tai TCTTN, két xuit dit li¢u
file XML dé giri CQT.

1.4. Nhan két qua cAp MST cho NPT

CQT tra két qua cAp MST NPT cho TCTTN dudi dang Phu luc excel tai noi
ma TCTTN g file dit liéu d&ing ky giam trir gia canh: http://tncnonline,com.vn hoéc
http://nhantokhai.gdt.gov.vn d6i v&i trrdng hop cAp MST thanh cong vamd td chi
tiét 181 @61 v6i truomg hop cdp MST khéng thanh céng.

1.5 Piu chinh théng tin ké khai sai

- Can cfr vao két qua phan hdi nhan duge tir CQT, trudng hop cip MST khong
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thanh cong TCTTN yéu cdu ngudi lao dong b sung théng tin va thuce hién theo
huéng din sau:

+13i do théng tin ké khai sai: TCTTN ké khai diéu chinh bd sung théng tin.

+ L&i tring théng tin CMND/ gidy khai sinh cia NPT: TCTTN thﬁng bao vai
* ngudi lao dong thyc hién viée xéc minh, diéu chinh théng tin CMND/ Giéy khai sinh
nhu ndi dung hudéng din clia Tong cuc Thué déi véi céc trudng hop cdp MST cho
NNT tring CMND truéc day va khai ndp lai véi CQT (gdm danh séch tring va pho
to chu’ng minh nhén dan hodc gidy khai sinh). :

+ Tring thoi gian gidm trir NPT: TCTTN huéng din NNT thue hién ding ky
két thiic giam trir gia canh cuia 14n ding ky trude d6 hodc didu chinh thdi gian gidm
trir ctia 14n dang ky hién tai.

- Trudng hop thay ddi théng tin/bd sung thém méi hodic giam NPT TCTTN
thuc hién khai bd sung theo nguyén téc sau:

+ Trudng hop thay déi théng tin/bd sung thém méi hoic giam NPT ma khong
lam sai sot dit liéu dd ké khai trén t& khai 05/QTT-TNCN va cdc Phu luc khac kém
theo t&r khai QTT thi TCTTN chi can khai miu 02TH cho céc truéng hop can thay
d6i/bd sung NPT.

+ Trudng hop thay dbi théng tin/bd sung thém méi hodc giam NPT c6 lam sai
sét dir liéu d3 ké khai trén t& khai 05/QTT-TNCN va cac Phu luc khac kém theo to
khai thi TCTTN thuc hién ké khai nhir sau:

++ Khai bd sung t& khai QTT 05/QTT-TNCN va céc Phu luc cin didu chinh
(trir phu luc 05-3/BK-QTT-TNCN) dé didu chinh QTT.

++ Khai thong tin thay d6i/bd sung v& NPT vao miu 02TH d& bd sung thong
tin/ chp MST NPT. |

* Luu y: D6i véi trudng hop thay dbi théng tin vé& NPT:

- Bbi véi trudong hop thay ddi cdc théng tin v& NNT ding ky giam trir gia canh,
mbi quan hé véi NNT, thoi gian gidm trir tir thang dén thang thi TCTTN sir dung miu
02TH dé ke khai.

- Pbi véi truomg hop thay ddi cc thong tin lién quan dén cip MST (bao gbm

CMND va céc théng tin trén gidy khai sinh) thi TCTTN tép hop méu 02/DK-TCT

( TT s6-95/2016/TT-BTC ngay 28/6/2016 ciia B6 Tai chinh) cta c4 nhan nép cho
CQT truc tiép quan 1y (CQT thuc hién cip nhat théng tin thay dbi ciia timg NPT trén
img dung TMS).
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